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MONKS COPPENHALL ACADEMY ADMISSION APPEAL FORM

                  
	1. The Child’s Details

	Surname/Family Name: 
Legal:
Known as: 
	Forename (Given Name): 

	Date of Birth (DD/MM/YY):
	Male/Female (please circle)

	2. The Family/Carer Details

	Title: Mr/Mrs/Dr/Other (Please Circle)

	Surname (Family Name): 
	Forename (Given Name):

	Relationship to child:
	Preferred contact telephone numbers:

	Your current address:
	Your child’s current address (if different): 




	How long has your child been resident at this address? 

	Are you moving house?    Yes/No (please circle)  
If Yes, please provide your new address below:


Please enter ‘exchange of contract date’ or ‘rental agreement’ start date: 

	3. Sibling Details 

	Full Name
	Date of Birth 
	Current School 
	Year Group

	
	
	
	

	
	
	
	

	
	
	
	




	4. Parent/Carer Statement  

	Please enter any information you feel is relevant to support your appeal for a school place. Should you require more space, please continue on an additional sheet and enclose with this Appeal Form. 













	

	Are there any dates the Appeal Hearing should avoid?
	

	Are you intending to attend the Appeal Hearing? (We recommend that you do).
	

	Please state the name of anyone accompanying you to the Appeal Hearing.	
	

	Please help us to meet your needs by stating any requirements that you have for access into and around buildings, access to materials (e.g. print size) or access to spoken language (e.g. induction hearing loop/ interpreter).	
	

	Please state the role in which the above person is attending e.g. family member, friend, legal representative, Family Support Worker, Social Worker etc. 
· I agree for the original school place application form and any supporting evidence submitted for the child named above to be presented to the Academy Panel.
· Please note I wish to waive my right to 10 school days’ notice of my hearing date. 
· I hereby confirm that I am the parent/carer of this child and/or have the parent/carer’s permission to complete this Appeal Form.  

        Signed………………………………………………………….		Date………………………………….…………....
This appeal form will not be accepted unless fully completed and signed. Any incomplete forms will be returned and this will cause a delay to your appeal being scheduled. 



	






MONKS COPPENHALL ACADEMY ADMISSION APPEAL FORM GUIDANCE NOTES
You must complete this form in English. Someone can help you with the form or complete it for you, but you must sign it. In signing the form you are certifying that the information you have provided is true and accurate to the best of your knowledge. Your appeal will be acknowledged within a week. 
1. The Requested Academy
The appeal must be about a decision to refuse admission to Monks Coppenhall Academy. You must have a letter from the admission authority (Cheshire East or the Academy) refusing a place. You cannot appeal unless you have first applied for a place at the Academy and been refused in writing. 
You are only allowed to have one appeal for a child to be admitted to the Academy in each academic  year. Further appeals for the child to be admitted to that year group will not be accepted. 
2. Additional Documents
You can accompany this form with other papers that you think may help your appeal. If you send originals of any documents, please make it clear if you want them to be copied and returned. If you feel you have medical reasons which you wish the Panel to take into account, it is your responsibility to obtain any supporting documents from either your doctor or the hospital (if treatment is given there).

3. The Hearing
A Panel will consider your appeal at a hearing. If you want to attend the hearing (we strongly advise you do) you will be told the date, time and venue for your appeal. If you do not want to attend,  you will be told the date of the hearing but not the time or the venue. 

4. Attending the Hearing
It is not always possible to arrange a convenient date and time that is suitable for you. If you want to attend but are unable to make the day arranged for your hearing then you can ask for the appeal to be deferred to a later date, but you cannot normally request a particular date or time. 
The hearing will be conducted in English. If you need an interpreter to help you, please state what language you speak. If you have any other special requirements (e.g. visually or hearing impaired) please include the details. The venue for the appeal will be accessible. 
It is better if you attend the hearing so that you have the opportunity to explain to the Panel why you want your child to attend the Academy. If you do not want to, or are unable to attend the Appeal Hearing then the Panel will consider your appeal based on the information you provide on this form and any other accompanying information. The Panel will reach a decision in your absence. 
5. [bookmark: _GoBack]GDPR
The information you provide for this appeal will be held and processed in confidence by Monks Coppenhall Academy. The Academy is required to keep your details securely, and use them to allow the appeal to be decided and the admission to be processed. We might also have to share this information with the Local Government Ombudsman or the Education Funding Agency if you subsequently make a complaint to the Ombudsman or the Agency about this appeal. We will retain the information after the appeal has been decided for as long as required to by the Government. 
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  Notes to help you complete this form. 
You must complete this form in English. Someone can help you with the form or complete it for you, but you must sign it. In signing the form you are certifying that the information you have provided is true and accurate to the best of your knowledge. Your appeal will be acknowledged within a week. 
6. The Requested Academy
The appeal must be about a decision to refuse admission to Monks Coppenhall Academy. You must have a letter from the admission authority (the Council or the Academy) refusing a place. You cannot appeal unless you have first applied for a place at the Academy and been refused in writing. 
You are only allowed to have one appeal for a child to be admitted to the Academy in each school year. Further appeals for the child to be admitted to that class will not be accepted. 
7. Additional Documents
You can accompany this form with other papers that you think may help your appeal. If you send originals of any documents, please make it clear if you want them to be copied and returned. If you feel you have medical reasons which you wish the Panel to take into account, it is your responsibility to obtain any supporting documents from either your doctor or the hospital (if treatment is given there).

8. The Hearing
A panel will consider your appeal at a hearing. If you want to attend the hearing (we strongly advise you do) you will be told the date, time and venue for your appeal. If you do not want to attend you will be told the date of the hearing but not the time or the venue. 

9. Attending the Hearing
It is not always possible to arrange a convenient date and time that is suitable for you. If you want to attend but are unable to make the day arranged for your hearing then you can ask for the appeal to be deferred to a later days, but you cannot normally request a particular date or time. 
The hearing will be conducted in English. If you need an interpreter to help you, please state what language you speak. If you have any other special requirements (e.g. visually or hearing impaired) please include the details. The venue for the appeal will be accessible. 
It is better if you attend the hearing so that you have the opportunity to explain to the panel why you want your child to attend the Academy. If you do not want to, or are unable to attend the Appeal Hearing then the panel will consider your appeal based on the information you provide on this form and any other accompanying information. The panel will reach a decision in your absence. 
10. Data Protection
The information you provide for this appeal will be held and processed in confidence by Monks Coppenhall Academy. The Academy is required to keep your details securely, and use them to allow the appeal to be decided and the admission to be processed. We might also have to share this information with the Local Government Ombudsman or the Education Funding Agency if you subsequently make a complaint to the Ombudsman or the Agency about this appeal. We will retain the information after the appeal has been decided for as long as requirto
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